
CERTIFICATE OF COMPETENCE

Application process

Applicant contacted 
for missing information  

(10 day policy)

Decline letter sent 
outlining reasons and 

recommendations

Certificate issued

Oral examination 
scheduled and 

completed

Supporting documentation includes:
 – Application Form

 – Fit and Proper Person Form

 – Ministry of Justice criminal record check (Certified)

 – Operational Experience Logbook

 – Identification (Certified)

 – First Aid Certificate (Certified)

 – NZQA Record of Achievement (Certified)

 – Application Fee Paid

Submit application  
to BoE SecretariatYes Yes

Yes

No

YesNoNo No

Applicant  
checks if application  

is complete

Secretariat  
reviews application:  

Is everything submitted 
and correct?

Logbook  
sent to relevant BoE 
Logbook Committee  

for review:  
Approved?

Outcome of  
oral exam (2-3 weeks): 

Competent?

Prepare application

W
S

N
Z

_
3

5
78

_
A

P
R

 2
3


