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Creating an inventory

You must have an inventory
If you handle or store hazardous substances (which includes agrichemicals) at your 
store – you must have an inventory.

Why
 – To tell emergency workers what you have on site if there is an emergency.

 – To work out what you need to do to manage risks (signage, storage, keeping 
chemicals separate etc).

 – To have information about your hazardous substances where you and your workers 
can find it.

 – To let health and safety inspectors or compliance certifiers check what you have  
on site.

 – Because it is a legal requirement.

How

1 Get a copy of the hazardous substances inventory form.

2 Walk around your workplace and make a note of all the hazardous 
substances you have stored. 

Make a note of the quantities (the maximum amount you are likely to ever have) 
and where they are stored.

3 Get the safety data sheets for all your hazardous substances.

If you do not have them, ask your supplier for a copy or look for them online.

4 Put your inventory into the hazardous substances calculator
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https://www.hazardoussubstances.govt.nz/media/1052/inventory-form.pdf
https://www.hazardoussubstances.govt.nz/calculator
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Keep up-to-date
If you get a new hazardous substance or agrichemical, or stop using an existing one, 
update the inventory on the hazardous substances calculator.

 For more detailed information on making an inventory

The regulations 
Regulation 3.1, Health and Safety at Work (Hazardous Substances) Regulations 2017

The guidance
Managing your hazardous substances inventory
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Using the hazardous substances calculator 

Before you start

1. The hazardous substances calculator is easy to use. The initial set-up will take a bit 
of time but once you have done that, updating it is easy.

2. Make sure you have the information from your walk around – the chemicals you have, 
where they are stored and the quantities.

3. Make sure you have the safety data sheets for all the hazardous substances you have.

Go to www.hazardoussubstances.govt.nz and click on ‘Calculator’1

Click on ‘Create new inventory’2

Repeat for each substance until you have completed your inventory4

3 Click on ‘Add a substance’

Follow the prompts and complete the fields using the information from 
your walk around and the safety data sheets

Print Controls Report
This will tell you what controls you need to manage any risk there is

Email your PIN to your email address for future reference
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http://www.legislation.govt.nz/regulation/public/2017/0131/latest/link.aspx?id=DLM7309745
https://worksafe.govt.nz/topic-and-industry/hazardous-substances/managing/inventory
http://www.hazardoussubstances.govt.nz

